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FAIR Process Framework 
– Workbook 4
Step 4 — Co-developing: 
Setting FAIR aligning principles
The FAIR Process Framework provides a series of bite-sized activities to take project leaders, and their partners, from concept, through planning and strategy and into implementation of a customized FAIR and responsible data plan.
There are six steps:
· Step 1: Discovery
· Step 2: Understanding
· Step 3: Planning
· Step 4: Co-developing
· Step 5: Strategy
· and Step 6: Implementing.

This workbook has been designed to assist you in identifying data assets and compiling 
a data inventory.


To help complete the table in this workbook, we recommend you refer to your asset inventory 
(Step 3), and to these simple definitions of findable, accessible, interoperable, and reusable data:
· Can it be located easily through clear descriptions and proper identifiers?
· Are there clear instructions on how to access the data?
· Is it compatible and able to work with other data, systems and tools?
· Is it well-described and structured and with a license in place?

Notes on key discussions from the workshop:
	























Compile the aspirational insights in the table below to create feasible FAIR aligning principles:
	Findable
	Accessible
	Interoperable
	Reusable

	For data to be findable – 
datasets should have metadata which describes its contents, sources and structure, and be published so they can easily be found with a search engine or in a data portal
	For data to be accessible –
datasets and their metadata are easily accessible, with appropriate access controls for shared data
	For data to be interoperable –
datasets should be published and organized using open standards for data, so they can be easily accessed using a range of tools, and combined with other sources
	For data to be reusable – 
datasets should be published with a clear license and/or terms of use, and have appropriate documentation and metadata that describe how the dataset has been collected and processed, allowing users 
to understand its potential and 
its limitations

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




These principles should be documented and shared with all relevant parties (internal and external) to set expectations. It will also need to be included in your Data Governance Policy or Data Management and Access Plan (that you develop in Step 5).
FAIRProcessFramework.org/steps/step-4/      	© Bill & Melinda Gates Foundation
