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— Workbook 3
Step 3 — Planning: 
Identifying data assets
The FAIR Process Framework provides a series of bite-sized activities to take project leaders, and their partners, from concept, through planning and strategy and into implementation of a customized FAIR and responsible data plan.
There are six steps:
· Step 1: Discovery
· Step 2: Understanding
· Step 3: Planning
· Step 4: Co-developing
· Step 5: Strategy
· and Step 6: Implementing.

This workbook has been designed to assist you in identifying data assets and compiling 
a data inventory.


Plan the inventory
Define the inventory’s purpose:
	







Clarify 'data' definition and scope:
	





Reflect on the personas involved: 
Who should be involved in this process?
	







How do you plan to keep it updated and who is responsible?
	







Identify the investment's output data assets and the input data assets linked to your output 
data assets
Make a note of these output and input data assets, as you will need to document this when you are compiling your inventory.
	







Identify the sources and terms of use of the input data assets you have identified above
Make a note of these, as you will need to document this when you are compiling your inventory.
	







Attributes and metadata: Having considered your inventory’s purpose, decide on a set of attributes that you want to use to describe your data, which will help users searching for this data to find it. 
Add the relevant attributes as columns to the table below

Data asset classification: Optionally, based on the needs of your investment, you may choose to classify your data assets. For this, you can add additional columns for priority level, confidentiality, retention, governance, or any other labeling that is considered useful

Compile the inventory: Use this table provided in a spreadsheet or use a platform of your choice to begin compiling. Based on the unique needs of your investment, you may choose to remove and/or 
add new columns.
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	Data asset ID 
	Name
/Title 
	Description
	Type
	Source
	Input
/Output
	Location
	Owner/
Responsible party
	Access restrictions
	Update frequency
	Data quality issues
	Usage
	Compliance requirements
	Priority level
	.....

	Asset 1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Asset 2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Asset 3
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Asset 4
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Asset 5
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Asset
6
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Asset 7
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Asset
8
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Publishing the inventory:
Document how the inventory created will be shared and accessible among relevant partners.
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